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Some Pointers in Speech Making

Approved For Release 1999/09/16 : CIA-RDP72-00450R000100260011-2




Approved For Release 1999/09/16 : CIA-RDP72-00450R000100260011-2

Put PUNCH IN YOUR SPEECH OPENER:

Getting your speech off to a goo& start menas selecting an opeper that
best sults the type end treatment of your topic, the coension, and the
character of the sudience. Possidle openers are:

1., Ask an arresting guestion.

2. Btate some sbtartling fact.

3. Use a powerful quotation.

L. Display a drsmatic visual aid.

3. Use humor with a really good story.

6. Tie in with s timely event.

7. Request help from & member of the audience.

8. Coupliment eppearance of women listenars.

9. Anssign an sudience participsilion device.
WAL NOTE ON @PEECH MAXING:

There has never been & good speech without IENTHUBIABM.

Webater says enthusiasm is from ihe Greek and French words meaning "to be

inspired or possessed by the god." He says, in English it hes come to mesn:
"Ardent zeal or interest; Pervor.”

Thevefore, to make & good apeech---love your topic.
If you love your topic, you will:

1. Want to know 1t well. (As you know it better and better it will begin to
possess you. It will be with you every saking moment and in your
dreams. Your akill will become sharper and sharper.)

2. ¥ant to share it. (A love 1s best vhen shared. Your topic will be at
ite mr;. importent point in the world shen belng conmunicated to
otheara.

3. Wsnt others o love it as you do. (Thie is fervor. This is when you are
most elogient, persuasive, and communicative. JFervor is aincerity,
and simoerity can be whispered. It dces not need shouting and
table pounding. People will listen to sincerity. Feople vho stop
and listen are half won over. The fascts and worth of the topic will
then Bave their chance to win them 4 cther half.

Giving a speech withcut enthusissm will make both you and the suliience unhappy
during the speech, but you will suffer more long after it is over.
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1.

Metian, Accept 1t graciously. Address cheir
2. Meworige opening sentences. m;mfm,mﬁammmr,m
& quotation. :

3. Use notes on 3 x 5's, but 4o resd statistica and technical pepers.
ook at individuals.

b, Make orderly 1-8~3 presantation.

5. Make automatic, naturel gestures and vai% inflections. Plant phrases
in telik.

6. Use exaxples and illustrations. Don't spologize.
T. Use stories to illustrate polnte.

8. #emorize your conclusion.

"SUFPGRT BULLETTN" BAID THIS OF MAKING GOOD SPEECHES:

1. Never apologisze. (Don't say scoeone conld 4o better or don't koow
shy iy

2. Be s ham, but wvith good meat. (Premertations sre shows. Act but
set well.)

3. Flant phreges needing gestures and voice changes. (The more time
you spend developing a2 good phrase the sore netural its use and
gesture will beeome.)

4., look st infiividuals. (pick someone and talk to him avhile. Then
switch savhile.

5. Bae plenty of illustrations and periods. (Mo complex sextences with
sevaral ideas.)

6. BDon't thank the sudisnce. (You 4ld the work. They thenk you.)

7. lesve them laughing or fighting =ed, but lesve prompily and cleanly
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